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🧭 Professional Summary

Reliable and hardworking Warehouse Associate with 6 months of hands-on experience at DHL Supply Chain. Skilled in order picking, inventory control, and pallet handling. Currently pursuing a diploma in Executive Office Administration with strong technical and communication skills. Known for being a fast learner, proactive team player, and adaptable problem-solver. Seeking to contribute to a dynamic team in logistics or administrative operations.
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📦 Work Experience

Warehouse Associate
DHL Supply Chain — Bolton, ON
📅 April 2025 – February 2026

• Picked and packed customer orders with high accuracy and speed
• Handled inventory using barcode scanners and warehouse software

• Operated manual pallet jacks for transporting stock
• Ensured timely and accurate shipments
• Maintained clean and organized work areas in compliance with safety standards
• Collaborated with team members to meet daily performance targets



---

🎓 Education

Conestoga College, Kitchener, ON
Diploma in Executive Office Administration (2024 – 2026)

• Relevant courses: Communications, Accounting & Finance Fundamentals, Strategy, Operations


Baba Farid Group of Institutions, Bathinda, India
High School Diploma (2024)

• Graduated with academic distinction, specialized in Computer Science and C++



🛠 Skills

Warehouse & Logistics:
✔ Order Picking & Packing
✔ Shipping & Receiving
✔ Inventory Control
✔ Pallet Jack Operation
✔ Workplace Safety Procedures

Office & Technical:
✔ Microsoft Word, Excel, PowerPoint, Office Suite
✔ Canva, C++
✔ Time Management & Team Collaboration
✔ Communication & Conflict Resolution



🌐 Languages

• English (Fluent)
• Punjabi (Fluent)
• Hindi (Fluent)
 Availability
· Full time 



